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1. 
 

MEMBERS WILL FIND ENCLOSED: 

A. Copy of the Key Officer Report  (Pages 5 - 10) 
  

B. Copy of the Key Officer Decision Notice  (Pages 11 - 14) 
 

C. Copy Extract of Overview and Procedure Rules re: Call-in (Pages 15 - 18) 
 

D. Copy of Prescribed Call-in Form  (Page 19)  
 

2.  
 

RECOMMENDATION: 

It is recommended that the Committee adopt the procedure for the conduct of 
the meeting as set out in paragraphs 4.2 and 4.3. below. 

  
  
3. 

 
BACKGROUND 

3.2 On the 1st March, 2017 a Key Officer Decision was made by the Group 
Director, Corporate and Frontline Services in consultation with the Cabinet 
Member for  Prosperity, Wellbeing and Communities, County Borough 
Councillor J.Rosser in respect of the allocation of funding to the Community 
Enabling Fund (Copy of the report is attached as Appendix A) 

 
3.3 The Key Officer decision in respect of the above was published on the same 

day i.e. 1st March, 2017 (Copy of the decision is attached as Appendix B.) 
 
3.4 Rule 17 of the Overview and Scrutiny Procedure Rules dealing with call-in is 

reproduced as Appendix C of this report. 
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 3.5 A call-in form was received on the 8th March, 2017, which complied with the 
 relevant criteria. (A copy of the Prescribed call in form is attached as 
 Appendix D)  
 
3.6 Members will note that the Call-In Provisions were changed at the Council’s 
 Annual General Meeting in May 2014, to enable any 3 Non-Executive 
 Members (from either (i) at least 2 political groups or (ii) in the case of an 
 unallocated Member(s) – that unallocated Member(s) and a Member(s) from a 
 political group).   Of the three Members making the Call-in, two Members 
 are Members of the Committee and therefore will be able to vote on the 
 matter. 

 
 3.7 At the Council’s Annual General Meeting held on the 20th May 2015 Members 

agreed the proposed changes to the Scrutiny structure to reflect that the 
‘Overview and Scrutiny Committee will deal with all Call-ins, and as and when 
appropriate to invite Scrutiny Chairs, Vice Chairs and Co-opted Members to 
such meetings’ 
 

 3.8 Further, at the Council’s Annual General Meeting held on the 25th May, 2016, 
 it was agreed:- 

 
•  That to ensure accountability and to allow the opportunity for scrutiny of the 

decisions taken that Chief Officer Delegated Decisions in respect of `Key 
Decisions` be open to scrutiny`; 

•  All `Key Decisions` of an Officer, made by Delegated Decision must be 
published in the same manner as decisions of the Cabinet.  Delegated 
Decisions will need to be published with immediate effect and no later than 2 
clear working days following the decision(s) being taken; 

•  Once published, the Decision(s) will be subject to the same process in 
respect of `Call In` as any Cabinet Committee Decision, i.e. the decision will 
come into force and may be implemented on the expiry of five clear working 
days after the publication of the decision, unless the decision is called-in for 
review by scrutiny.     

 
4. 

 
PROCEDURE 

4.1 Each case for Call-in must be considered on its merits and there is no set 
procedure.   

 
4.2 The three Members who called in the decision will be invited to address the 

Committee, on a proposal that the decision relating to `RCT Together` 
Community Enabling Fund be referred back for reconsideration with regard 
to the reasons set out in the Notice of the Call In form (as reproduced below) 

 
Reason for calling in decision: -  
 
“Out of accord with Part 4 Rules of Procedure, Budget and Policy Framework 
rules 3a, 3b and 3c”  
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 4.3 One of the three Members will be given the right to make a final address to 
the Committee membership immediately before a vote is taken on the 
proposal. 

 
 4.4 If the proposal to refer the matter back for reconsideration is passed then the 
 matter will be referred: If the proposal is lost then the decision will take effect 
 from the conclusion of this meeting. 

 
4.5 The relevant Cabinet portfolio holder(s) will be invited to the meeting to 

answer any questions Members of the Committee may have with regards to 
the subject matter of the call in. 
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17. Call-In 
APPENDIX C 

17.1 Rules 
(a) Where a decision is made by the Cabinet, an individual 

Member of the Cabinet, a Committee of the Cabinet, an Area 
Committee, under joint arrangements or a Key Decision is 
made by an Officer (under the General Scheme of Delegation), 
it must be published on the Council's website by the 
responsible proper officer within 2 clear working days of it 
being made. A copy will also be available at the main offices of 
the Council.  All Members of the Council will be sent copies of 
the records of all such decisions within the same time scale, by 
the person responsible for publishing the decision.   

(b) That notice will bear the date on which it is published and will 
specify that the decision will come into force and may then be 
implemented, on the expiry of 5 clear working days after the 
publication of the decision, unless any 3 Non-Executive 
Members object to it and call it in for review under these 
procedure rules. 

(c) During that period the Monitoring Officer shall call-in a decision 
for scrutiny by the Overview and Scrutiny Committee if so 
requested in the specified format by any 3 Non-Executive 
Members and, shall then notify the decision taker of the call-in. 
Following the expiry of the 5 clear working day period in which 
a decision can be called-in the Monitoring Officer shall convene 
a meeting of the Overview and Scrutiny Committee on such a 
date as he/she may determine. Where possible the Monitoring 
Officer will consult with the Chair or Vice-Chair of the Overview 
and Scrutiny Committee as to a suitable date and in any case 
the meeting will be held within 5 clear working days of the 
expiration of the relevant call-in period  (only in exceptional 
circumstances will the Chair (in his/her absence the Vice-
Chair) of the Overview and Scrutiny Committee consider 
extending this time limit).  

(d) As soon as the Chair of the Overview and Scrutiny Committee 
signs a call-in form he/she shall cease to be the Chair for all 
purposes for the duration of the call-in process.  If this situation 
arises then for the purposes of these Overview and Scrutiny 
Procedure rules references to ‘Chair’ of the Overview and 
Scrutiny Committee should be read as a reference to the ‘Vice-
Chair’ of the Overview and Scrutiny Committee. In the situation 
where both the Chair and Vice Chair of Overview and Scrutiny 
Committee signs a call in form then the Chair of the meeting in 
respect of matters relating to the call-in shall be selected from 
the rest of the Overview and Scrutiny Committee membership 
by majority vote.  

(e)    If, having considered the decision, the Overview and Scrutiny 
Committee refers it back to the decision making body or person 
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for reconsideration or the matter to full Council, it must set out 
in writing the nature of its concerns.  If referred to the decision 
maker they shall then reconsider within a further 5 clear 
working days, amending the decision or not, before adopting a 
final decision. This decision shall take effect and be 
implementable on the date and time immediately following the 
closure of the relevant meeting   

(f) If following an objection to the decision, the Overview and 
Scrutiny Committee does not meet within the period set out 
above, or does meet but does not refer the matter back to the 
decision making person or body, the decision shall take effect 
on the date and time immediately following the closure of the 
Overview and Scrutiny Committee meeting. 

(g) If the matter was referred to full Council and the Council does 
not object to a decision which has been made, then no further 
action is necessary and the decision will be effective in 
accordance with the provision below.  However, if the Council 
does object, the Council will refer any decisions to which it 
objects back to the decision making person or body, together 
with the Council’s views on the decision.  That decision making 
body or person shall choose whether to amend the decision or 
not before reaching a final decision and implementing it.  
Where the decision was taken by the Cabinet as a whole, or a 
Committee of it, a meeting will be convened to reconsider 
within 5 clear working days of the Council’s request.  Where 
the decision was made by an individual, the individual will 
reconsider within 5 clear working days of the Council’s request. 

 

(h) If the Council does not meet, or if it does but does not refer the 
decision back to the decision making body or person, the 
decision will become effective on the date of the Council 
meeting or expiry of the period in which the Council meeting 
should have been held, whichever is earlier.   

(i) In order to ensure the call-in is not abused, nor causes 
unreasonable delay, certain limitations are to be placed on its 
use.  These are: 

 (i) the Overview and Scrutiny Committee may only call-in a 
  total of 3 decisions per 2 month period; 

 (ii) any 3 Non-Executive Members (from either (i) at least 2 
  political groups or (ii) in the case of an unallocated  
  Member(s) – that unallocated Member(s) and a  
  Member(s) from a political group) are needed for a  
  decision to be called in; 

 (iii) once a Member has signed a request for call-in under  
  paragraph 17 (call-in) above, he/she may not do so  
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  again until the period of 2 months has expired. 
 (iv) No Education Co-opted Members may report a decision 

  be called in. 
 (j) The Monitoring Officer may veto any request for call-in if it falls 

 outside the remit of this scheme. 
 (k) Save in exceptional circumstances all Members requesting a 

 matter be called in must attend the meeting at which the matter 
 is being considered.  
 
17.1A  Reference to a ‘clear working day’ in these Overview and 

Scrutiny procedure rules is defined as the following:- 
 A complete period of 24 hours (excluding weekends and 

Bank Holidays), beginning and ending at midnight on the 
day in question.   

 
 Therefore, by way of example, for the purposes of these 

call-in rules it shall exclude the day on which the relevant 
Cabinet decision notice is published and the day on which 
the call-in meeting is held.  

 
17.2 Call-In and Urgency 

(a) The call-in procedure set out above shall not apply where the 
decision being taken by the Cabinet or an individual Cabinet 
Member is urgent.  A decision will be urgent if any delay likely 
to be caused by the call-in process would, for example, 
seriously prejudice the Council’s or other public interests.  The 
record of the decision, and notice by which it is made public, 
shall state whether in the opinion of the decision making 
person or body, the decision is an urgent one, and therefore 
not subject to call-in.  The Mayor must agree both that the 
decision proposed is reasonable in all the circumstances and 
to it being treated as a matter of urgency.  In the absence of 
the Mayor and the Deputy Mayor’s consent shall be required.  
In the absence of both, the Head of Paid Service or his/her 
nominee’s consent should be required.  Decisions taken as a 
matter of urgency must be reported at the next available 
meeting of the Council, together with the reasons for urgency. 

(b) The operation of the provisions relating to call-in and urgency 
shall be monitored annually and a report submitted to Council 
with proposals for review if necessary. 
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