(/

RHONDDA CYNON TAF




Pwyllgor Trosolwg a Chraffu
Overview and Scrutiny Committee

Diweddariad: Llawlyfr Diogelu Data’'r Aelodau

Update: Members Data Protection Handbook

Louise Evans, Zéﬁ

Swyddog Diogelu a Gwella Data/Data Protection & Improvement Officer
10 Chwefror/February 2020

RHONDDA CYNON TAF




Llawlyfr Diogelu Data’r Aelodau
Members Data Protection Handbook

Cefndir e Background

Dull Gweithredu e Approach
Cynnydd/Amserlen  Progress / Timescales
Cynnwys * Content

Syniadau * Ideas
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Cynnwys
Content

Swyddogaethau’r Aelod
Etholedig/sut mae’r gyfraith yn
berthnasol

Cadw dyletswyddau ar wahan

Bod yn agored, yn onest a thryloyw
gydag unigolion

Dim ond beth sydd ei angen
(minimeiddio)

Rhannu gwybodaeth

Materion cynnal a chadw, a storio
data

Cyfrinachedd
Cadw gwybodaeth yn ddiogel

= Yn y gymuned

Gweithio gartref

Gwaredu diogel

Diogelwch TG

Cyfathrebu — e-byst, llythyrau ac ati

Beth i’'w wneud pan mae pethau’n
mynd o chwith

Roles of the Elected Member / how
the law applies

Segregation of duties

Being open, honest and transparent
with individuals

Only what you need (minimization)
Sharing information

Housekeeping, data storage and
retention

Confidentiality

Keeping information safe

- Out and about

= Working from home

= Secure disposal

= IT Security

= Communicating — emails, letter etc.

What to do when things go wrong
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