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ROLE DESCRIPTION

COUNTY BOROUGH COUNCILLOR C LEYSHON

This Role Description covers your role as:
e An Elected Member Climate Change and Corporate Services:

Accountancy Services

Operational Finance

Performance & Resources

ICT Operational Services

Customer Care (One4all & Contact Centres)
Corporate Estates

Carbon Reduction Commitment

Internal Audit

Digitalisation Strategy

Procurement & Transitional Services
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A Member appointed to or representing the Executive on the following:

Cabinet

Council

Climate Change Cabinet Sub-Committee (Chair)
Ynysangharad War Memorial Pak Cabinet Sub-Committee
Welsh Language Cabinet Sub-Committee (Vice-Chair)
School Budget Forum (Vice-Chair)

Corporate Parenting Board
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A Member appointed to the following outside Bodies:

Welsh in Education Strategic Plan (WESP) Steering Group
Rhondda Cynon Taf Twinning Association Steering Group
Consortium Local Authority Wales (C.L.A.W) (Annual Term)
Joint Council for Wales (Annual Term)

Valuation Tribunal Wales — Appointments Panel (Annual Term)
Welsh Local Government Association (Annual Term)
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YOUR ROLE AS AN ELECTED MEMBER

Accountabilities:

To Full Council
To the Electorate

Role Purpose and Activity:

Representing and Supporting Your Constituents and Communities:

To represent your Electoral Division’s interests.

To be an advocate for the Council in your Electoral Division and
communities that you serve.

To be a channel of communication to the community on Council
strategies, policies, services and procedures.

To represent individual constituents and local organisations,
undertaking casework on their behalf and serving all fairly and equally.
To liaise with Executive Members, other Council Members, Council
Officers and partner organisations to ensure that the needs of the local
communities are identified, understood and supported.

To promote tolerance and cohesion in local communities.

To respond to any public questions (as and when required) at Council
meetings.

Making Decisions and Overseeing Council Performance:

To participate in full Council meetings, reaching and making informed
and balanced decisions, and overseeing performance.

To adhere to the principles of democracy and collective responsibility in
decision making.

To promote and ensure efficiency and effectiveness in the provision of
Council and other public services.

To be aware of and support the Council in its compliance with the
Corporate Safeguarding Policy

Link to the policy:

http://inform/en/policiesandprocedures/otherpolicies/corporatesafequar
dingpolicy.pdf

YOUR ROLE AS CABINET MEMBER FOR CLIMATE CHANGE AND

CORPORATE ESTATES

Accountabilities:


http://inform/en/policiesandprocedures/otherpolicies/corporatesafeguardingpolicy.pdf
http://inform/en/policiesandprocedures/otherpolicies/corporatesafeguardingpolicy.pdf

To full Council
To the Leader of the Council
To the Cabinet

Responsibilities:

Together with other Cabinet Members, to act as the main focus of day-
to-day political leadership, decision-making and democratic
accountability, at a whole-authority level.
Together with other Cabinet Members, to carry out all the Local
Authority’s functions which are not the responsibility of any other part
of the Local Authority, whether by law or under the Council’s
Constitution.
Together with other Cabinet Members, to propose to the Council at the
Annual General Meeting each year:-

o The Council’s guiding principles.

o Key policies and associated resource strategies
To act as Corporate/Community Champion, as appropriate and
commensurate with your portfolio, in pursuing major cross-cutting
development themes across all Council services and areas of activity.
To receive and consider reports, commensurate with your portfolio,
from appropriate Officers of the Council on significant matters
requiring consideration, prior to taking decisions on such matters.
To attend, where appropriate and as assigned by the Leader, any
standing Cabinet Committees, in order to appropriately manage the
business of the Council and, specifically, its Executive arm.
To attend meetings of the Overview and Scrutiny Committee and or
any Service Scrutiny Committee, as requested, to explain matters
within your remit, and in accordance with Section 15(a) of Part 4 of the
Council’'s Constitution.
To attend meetings with the appropriate Chairs & Vice-Chairs of the
Scrutiny Committees as and when felt appropriate to discuss matters
pertaining to their respective roles.
To work closely with all Senior Officers to monitor and to secure
continuous improvement in performance within your portfolio area,
namely:-

Accountancy Services

Operational Finance

Performance & Resources

ICT Operational Services

Customer Care (One4all & Contact Centres)
Corporate Estates

Carbon Reduction Commitment

Internal Audit

Digitalisation Strategy

Procurement & Transitional Services


https://rctcbc.moderngov.co.uk/mgCommitteeDetails.aspx?ID=161&LLL=0
https://rctcbc.moderngov.co.uk/mgCommitteeDetails.aspx?ID=161&LLL=0

e To maintain a thorough and up to date understanding of the services
for which you are responsible and develop an awareness of the key
issues.

e In accordance with Section 3A (3) of Part 3 of the Council’s
Constitution, to take urgent individual decisions within your portfolio, to
protect the interest of the Council, subject to prior consultation with the
appropriate Chief Officer(s) and, where necessary, other Cabinet
Members. (The Leader to take such urgent decisions in your absence).

e To represent the Council in national, regional or local forums relevant
to the responsibilities of your portfolio and, where appropriate, at formal
and ceremonial functions.

e To appoint ad-hoc panels to assist in a key aspect of policy
development (on a task and finish basis), as required.

e To seek the advice or comments of the Overview and Scrutiny
Committee and or its Committees, or other relevant bodies in relation
to significant matters pertaining to your portfolio, prior to a decision
made, if felt appropriate.

e To act as the known point of reference and response for issues or
complaints relevant to your portfolio.

e To account for your responsibilities to the Council and answer
guestions from Members of the Council at meetings of the Council.

e To account for your responsibilities to the Council and answer
guestions from Members of the Public at Open Government Council
meetings.

e To liaise with, consult and inform other Cabinet Members on individual
matters likely to affect your portfolio.

e To be consulted and authorise delegated decisions taken by Officers in
accordance with the terms set out in Section 5 of Part 3 of the
Council’s Constitution and as delegated to Officers under Section 15 of
the Local Government Act, 2000, which can be open to scrutiny in
matters pertaining to your portfolio.

e To be publicly responsible, collectively as a Member of Cabinet, and
individually where authority to make decisions that have been
delegated to individual Members, in relation to decisions regarding
resources and priorities within the community.

e To respond to any public questions (as and when required) at “open
government” sessions of the Council in accordance with the procedure
rules adopted by the Council on the 18™ January, 2006.

e To make statements in respect of matters affecting the County
Borough as a whole, your particular portfolio or any matter which you
may consider requires to be brought to the attention of the public, in
accordance with the procedure rules adopted by the Council on the
18" January, 2006.

e To attend meetings of the Community Liaison Committee as and when
appropriate.

The above responsibilities will be reviewed periodically and are subject
to amendment by the Leader of the Council at any given time.



YOUR ROLE ON EXECUTIVE COMMITTEES TO WHICH YOU ARE

APPOINTED

To attend meetings of the Cabinet and be familiar with its terms of
reference

Representing the Executive

To represent the Executive on the following: -
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Cabinet

Council

Climate Change Cabinet Sub-Committee (Chair)
Ynysangharad War Memorial Pak Cabinet Sub-Committee
Welsh Language Cabinet Sub-Committee (Vice-Chair)
School Budget Forum (Vice-Chair)

Corporate Parenting Board

Representing the Council

To represent the Council on the following Outside Body as an appointee of
the Council:
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Welsh in Education Strategic Plan (WESP) Steering Group
Rhondda Cynon Taf Twinning Association Steering Group
Consortium Local Authority Wales (C.L.A.W) (Annual Term)
Joint Council for Wales (Annual Term)

Valuation Tribunal Wales — Appointments Panel (Annual Term)
Welsh Local Government Association (Annual Term)

Note: Being a Council representative on an outside body does not necessarily
mean that you will be representing the Council’s interests on the organisation.
You will be expected to act in the interests of the outside body and exercise
independent judgement in making decisions, in accordance with your duty of
care to the body.

To represent the Council on local partnership bodies, promoting
common interesting and co-operation for mutual gain (as appointed).
To represent and be an advocate for the Council on National bodies
and at National events (as appointed).



MEMBER DEVELOPMENT

To comply with the Council's Code of Conduct and maintain the
highest standards of conduct and ethics in the way in which you carry
out your duties.

To actively partake in Member development activities for
Development Control, thus enabling a full and active involvement within
the Development Control process.

To have a clear understanding of the Code of Good Practice relating to
the Development Control Committee and to abide by the provisions
contained therein.

To attend training in respect of safeguarding children and adults at risk
and additional training needs e.g. in relation to your respective role will
be addressed as part of your ongoing Personal Development Review.
To participate in opportunities for development in further understanding
your role on Committees/Outside Bodies etc. that you have been
appointed to.

To participate in opportunities for development provided for Members
by the Authority.

VALU

ES

To be committed to the values of the Council and the following values
in Public Office:
o Openness and transparency
Honesty and integrity
Tolerance and respect
Equality and fairness
Appreciation of cultural difference
Sustainability
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