RHONDDA CYNON TAF COUNTY BOROUGH COUNCIL

ADMISSIONS FORUM

TERMS OF REFERENCE 
Background
The Rhondda Cynon Taf Admissions Forum has been established in accordance with Section 85A of the School Standards and Framework Act 1998 (inserted by section 46 of the Education Act 2002).

Membership

The membership of the forum (at June 2019):
	Name 


	Position

	1.    Mrs C Christy
	Admissions 

	2.    Ms R Morteo
	Diocesan Director of Education, C I W

	3.    Mrs H Cook
	Governor Representative

	4.    Mr D Williams
	Attendance and Wellbeing Service, RCT

	4.    Mrs K Oliver
	Secondary Deputy  Headteacher

	5.    Mrs P Davies
	Welsh Primary Headteacher

	6.    Mrs R Crumbie
	RC Secondary Representative

	7.    Mrs C Jones
	Headteacher Dual Language Primary

	8.    Mr A Brazier
	Inclusion Officer, RCT

	9.    Mrs H Griffiths
	Admissions, Merthyr

	10.  Ms A Robertson
	Diocesan Director of Education, RC

	11.  Mrs E Stratham
	Admissions Officer, Caerphilly

	12.  Mr J Fish
	Parent Governor Representative


Note – Each member is appointed for a period not exceeding four years, after which they are eligible for re-appointment.
Frequency of meetings
Meetings will be held twice per annum.

Agenda

Agendas will be circulated to all members of the admissions forum 14 days prior to each meeting.

Scope / Terms of Reference
The Rhondda Cynon Taf Admissions Forum will promote social equity and will act in accordance with the Welsh Government’s School Admissions Code issued in July 2013 (Statutory Code Document No. 005/2013).  
These terms of reference reflect the roles and responsibilities of admissions forums as detailed in the Welsh Government’s School Admissions Code and the Education (Admissions Forums) (Wales) Regulations 2003.
The admissions forum will:-
· Consider how well existing and proposed admission arrangements serve the interests of children and parents within the LA;
· Promote agreement on admissions issues;

· Consider the comprehensiveness and accessibility of the admissions literature and information produced for parents by each admission authority within the area of the forum;
· Consider the effectiveness of the LAs proposed co-ordinated admission arrangements;

· Consider the means by which admissions processes might be improved and how actual admissions relate to the admission numbers published;

· Monitor the admission of children who arrive in the LA’s area outside a normal admission round with a view to promoting arrangements for the fair distribution of such children among local schools, taking account of any preference expressed in accordance with arrangements made under section 86(1) of the School Standards and Framework Act and in accordance with the Welsh Government’s School Admissions Code issued in July 2013.
· Promote the arrangements for children with SEN, children in care and children who have been excluded from school;
· Consider any other admissions issues that arise, including the admission application closing dates and dates of offer letters for all primary and secondary school admissions within the Local Authority in consultation with Faith Schools and neighbouring authorities.
To fulfil the above and ensure fair access for all, the admissions forum will also :-
· Review the comprehensiveness, effectiveness and accessibility of advice and guidance for parents issued by the Local Authority via it’s annually published composite prospectus (‘Starting School’).

· Agree procedures for ensuring that potentially vulnerable children and those who apply for school places outside of the normal admissions round are placed in a school as quickly as possible and ensure that all admission authorities in the area implement these procedures and that they work effectively.
· Monitor compliance with the Welsh Government’s School Admissions, and School Admission Appeals Codes and related legislation.
· Discuss the effectiveness of local admission arrangements;
· Ensure that the admissions system is fair and that processes are as straightforward as possible and easy for parents to understand;  
· Consider difficult admission issues;
· Provide advice in relation to possible improvement of admission arrangements.
Advice of the Forum membership

In accordance with the Welsh Government’s School Admissions Code issued in July 2013, where advice is being provided by the admission forum, such advice should be agreed upon by all members of the forum (as opposed to being a majority opinion).

